Where does PII fit in the screening process?
e Screening occurs when there is an indication in the transfer process that the
records may contain exempted information and the records are less than 75

years old
A
No screening is necessary for Pl
Records under 30 %%c;):(ijs;;e)tl\gz?sn Records older than .| or privacy information. (See
years old 75 NARA 1601 for gther screening Q
guidelines.)
4
A
4
For records between 30 and 75 years old, records should be
When screening electronic spot checked for sensitive information. If you find sensitive Social Security Numbers
records that will be available private information, screen more thoroughly . SSNs of living persons are exempt from
online, or when deciding what disclosure.

analog records may be digitized e  Screen records that are name retrievable or

for online access, it may be that have been requested under FOIA for
appropriate to redact information L‘ SSNs.
under the 12 year rule that would e Do not screen records for SSNs if the records

typically not be redacted in are not name retrievable.

textual records. e  For example, if records are arranged
L . chronologically or by subject, such as
Loo.k.for reco Tds that may contain qurmanon gbout military operations reports, screen them
.| aliving individual which reveals details of a highly for SSNs only if otherwise screening.

personal nature, that if released would constitute a
clearly unwarranted invasion of privacy.

. Do not screen for SSNs in records that have
previously been made available to the public
by the originating agency.

What is the 12 year rule?
In PRA libraries, the former president can
restrict some information for no more than
12 years.
The 12-year rule is meant to balance
privacy interests of individuals in

contemporary records with the archival
processing work flow and the interest in
releasing as much information to the

public as possible.

Records Under 30 years old

Financial information

-- Credit/debit card numbers
(alone or when

coupled with PIN numbers)
-- Bank account

information




	pii in archivial records8.vsd
	Page-1


