
Privacy Impact Assessment 

Name of Project: NARS-5/Center Information Processing System 
(CIPS)/Space Information System (SIS) 
Project's Unique ID: AAC 

Legal Authority(ies): 44 U.S.C. 2108,2110, and 2907 

Purpose of this System/Application: 
NARS-5, CIPS, and SIS are three of several National Archives and Records 
Administration (NARA) applications housed at the Department of Veteran's 
Affairs (VA) Austin Automation Center (AAC) located in Austin, TX. 

NARS-5. NARS-5 is an automated system for the control of records in Federal 
Records Centers (FRCs). NARS-5 is designed to document and control the 
retirement, processing, storage, and servicing of records in the physical custody of 
the Federal Records Centers (FRCs), that are pending accession into the National 
Archives or disposition in any other manner prescribed by law. The system is 
intended to: 1) ensure the orderly accessing and subsequent retrieval of records, 2) 
facilitate timely review of disposition of records, and 3) provide various statistical 
profiles of records holdings for more cost-effective control and planning. 

Center Information Processing System (CIPS). The primary function of the 
CIPS system is to allow FRC customers - various departments and agencies of the 
federal govemment - to submit reference requests electronically to the FRC via a 
web-based interface or dial-up connection to retrieve records created by their 
offices that are stored at the FRC. 

Space Information System (SIS). SIS is a management and tracking application 
used to control the shelf space at the various FRCs. It is directly related to the 
acceptance and storage of transfers (i.e., groups of records belonging to federal 
govemment agencies and stored by NARA). NARS-5 provides the information 
about the records and the SIS application allocates and tracks specific shelf space 
for the records. 

Section 1; Information to be Collected 

1. Describe the information (data elements and fields) available in the system 
in the following categories: 

This system contains two general categories of information about individuals: 



Employees: Information about NARA Federal Record Center (FRC) 
employees who access the system to perform their jobs. 
• Extemal Users: Information about Federal Govemment employees who use 
the system to request access to Federal records stored in a NARA operated FRC. 

2. Describe/identify which data elements are obtained from files, databases, 
individuals, or any other sources? 

The information that is collected includes: name, official title, mailing address of 
employee's official duty station, office telephone and fax number and email 
address. 

Section 2: Why the Information is Being Collected 

1. Is each data element required for the business purpose of the system? 
Explain. 

Yes. The data that is collected about individuals is used to authorize access to the 
system. The system stores the users name, password, and information regarding 
the user's ability to conduct transactions and access data. 

2. Is there another source for the data? Explain how that source is or is not 
used? 

No. 

Section 3; Intended Use of this Information 

1. Will the system derive new data or create previously unavailable data 
about an individual through aggregation from the information collected, and 
how will this be maintained and filed? 
No. 

2. Will the new data be placed in the individual's record? 

N/A 

3. Can the system make determinations about employees/the public that 
would not be possible without the new data? 



N/A 

4. How will the new data be verified for relevance and accuracy? 

N/A 

5. If the data is being consolidated, what controls are in place to protect the 
data from unauthorized access or use? 

N/A 

6. If processes are being consolidated, are the proper controls remaining in 
place to protect the data and prevent unauthorized access? Explain. 

N/A 

7. Generally, how will the data be retrieved by the user? 
The user logs into the system and is validated through password control. Log in 
controls limit the data viewable by the user. The user retrieves data through a set 
of predefined reports and queries that are contained within the application. 
The data is retrievable by user name. In addition each user has a unique password; 
however, this number is not considered a personnel identifier outside of this 
system. 

8. Is the data retrievable by a personal identifier such as a name, SSN or 
other unique identifier? If yes, explain and list the identifiers that will be 
used to retrieve information on an individual. 

N/A - The system maintains information about records stored at the FRCs, not 
information on individuals. 

9. What kinds of reports can be produced on individuals? What will be the 
use of these reports? Who will have access to them? 

Data in the system is used to determine the physical location of paper records in an 
FRC. Any reports will be used to locate boxes within the stacks, to identify' the 
location from which a box was pulled and to provide information concerning the 
office (intemal or external) to which a box was sent. 

10. Can the use of the system allow NARA to treat the public, employees or 
other persons differently? If yes, explain. 


